
NATA Portal - Facility Reference Guide 

NATA Portal - Facility Reference Guide - August 2024 Page 23 of 27   

Invoices 

Users can view outstanding invoices information from across all the 
facilities/sites they are registered for on the NATA Portal. Invoices cannot be 
paid via the portal.  
 
To access invoices, click on the ‘Invoices’ tab from the left-hand side menu and 
the system will load the ‘Invoices’ page. 
 
Each invoice listing will show the Invoice ID, Invoice type, due by date, Facility 
Name, Job number (if applicable) and amount due. 
 
Invoices can be searched/filtered by Invoice ID, Invoice Type, due by date, job 
number (if applicable) and amount due by entering the relevant keyword in the 
search boxes listed under the respective headings. 

 
Invoices can also be sorted by ascending or descending order by any of the listed fields. To sort by a 

particular field, click on the sort  icon next to that respective field heading and the system will sort the 
entries for you. 
 

 
 
 
 
  


