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Marking Profile information as up-to-date 

Periodically, NATA will contact you to confirm your profile details. Once you have reviewed all 
the current profile information in the portal and if no changes are required, you will be able to 
mark your profile as up-to-date. 
 
To view your profile, click on the profile icon and select ‘View Profile’ from the drop down. 
 

 
 
Once you click on the ‘View Profile’ menu item the system will load all the profile information you 
have registered with us. 

 
 
You will see the ‘Mark profile is up to date’ button is disabled because you must view your 
competencies (competency is/are the area(s) of technical expertise which you are qualified to 
assess) to ensure they are up to date as well along with all the other profile information. To view 
competency, click on the ‘View Competency’ button and this will open your competency PDF in 
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a new window if you are using Google Chrome or download the PDF into your downloads folder 
on your computer if using Microsoft Edge browser. 
 

 
 
View the PDF and ensure the competency information is up to date and then go back to the 
profile page and mark your profile as up to date by clicking on the ‘Mark Profile is up to date’ 
button. 
 

 
 
In case you need to make changes to any of the profile details and competency details refer to 
Editing profile Information cheat sheet. 
  


